7-1-11 coordinator

Service Contracts Coordinator Designation

Calendar Year of Designation: 2015

f This designation (superseding all prior documents of this purpose) shall be effective
: immediately and remain so until superseded by a new designation properly filed, except it
shall NOT be effective beyond the calendar year specified above.

] | understand the designated Service Contracts Coordinator serves as an agency’s internal
] specialist with responsibility for:
— all service procurements and contracting,

— providing service contracting information and training to the agency’s staff as
necessary, and

— serving as the agency’s primary RFP Coordinator or resource for other designated
RFP Coordinators.

| further understand that because limited staffing in the central professional service
procurement oversight function, communications on behalf of my agency with Office of
Contracts Review staff should be limited to those from the designated Service Contracts
Coordinator.

As chief executive of the agency identified below, | hereby designate the following person as
the agency’s Service Contracts Coordinator.

Name: Colton Cline

Address: Department of Commerce and Insurance

: 500 James Robertson Pkwy.
1 Davy Crockeit Tower
‘ Nashville, TN 37243-0565

Telephone: 615-741-9730

E-Mail: Colton.Cline@tn.gov

Agency Chief Executive
Signature & Date Wv pr' !5 10~/ ,/¢

Printed Name & Title lie Mix McPeak, Commissioner

Agency Name Department of Commerce and Insurance




7-1-11 SIGN

Signature Certification & Authorization

for purposes of professional service contracting documents

Calendar Year of Certification & Authorization(s): 2015

This Signature Certification & Authorization supersedes all prior documents of this purpose for
the agency identified below and shall be effective immediately and remain effective until
superseded by a new document of this purpose properly filed, except it shall NOT be effective
beyond the calendar year specified above.

I hereby declare the following individuals to be authorized signatories permitted to sign ALL
professional service contracts as well as associated procurement documents and
communications on my behalf EXCEPT requests for non-competitive contracts or amendments
which | understand that | must sign personally.

Printed Name & Title Sample Signature with Initials
sample of agency head’s name os it will be signed
& initialed by the g _ltﬂgg_z_gg_r_m#wdual named

Chlora Lindley-Myers, Deputy ”
Commissioner M/ZL(/ 4.

Robert Lee Wright, Chief Fiscal Officer j’ L, 7%% W M

’ G
Mh/

Gary West, Deputy Commissioner for Fire . - W z
Prevention | WA- m ,&&J’

R
(
Bill Giannini, Deputy Commissioner for - WW cﬂ ’(-
Regulatory Boards and Consumer Affairs 4. _

add rows to the schedule as necessary

Further, as the chief executive of the agency identified below, | will sign all professional service
contract documents as well as associated procurement documents and communications in the
following manner:

A Chief E tive Signat Dat
gency Chief Executive Signature & Date M MAN /@ .,/- /ﬁf

Printed Name, Title & Agency f) C

lofl



Department of Commerce and Insurance
Annual Contract Management Plan
For Calendar Year 2015

Service Contract Coordinator

The Department of Commerce and Insurance (“Department™) has designated a Service
Contract Coordinator responsible for the Department’s professional service procurements
and contracts in accordance with Tenn. Comp. R. & Regs. 0690-03-01-.17 and related
Rules, the Procurement Procedures Manual of the Central Procurement Office (“CPO™),
and official CPO Policies. The Service Contracting Coordinator is responsible for
communicating with the CPO, Finance and Administration, and the Comptroller of
Treasury, and providing information to key Department management and staff regarding
procurement and contract requirements. The Service Contract Coordinator also serves as
the Department’s primary RFP Coordinator and is responsible for those tasks set forth in
the Procurement Procedures Manual of the CPO, official CPO Policies, and Tenn, Comp.
R. & Regs. 0690-03-01-,05 and related Rules.

Program Areas

Each program area within the Department is responsible for identifying its service
contract requirements and coordinating procurement initiatives with the Service Contract
Coordinator and Fiscal Services in order to determine available funding and the
approptiate procurement method. Program areas are also responsible for assigning a
contract or project manager for each contract which has been entered in order to monitor
contractor performance, ensure that all increments of service have been completed prior
to approval of invoices, and that contractor payments do not, in any event, exceed the
applicable maximum liability of the State for services. Program areas are responsible for
advising Fiscal Services and the Office of Legal Counsel in the event any compliance or
funding issues arise during the contract term.

Office of Legal Counsel

The Office of Legal Counsel shall be responsible for assigning RFS numbers,
coordinating procurement of professional services contracts, and review of all
Department contracts and procurements to ensure compliance with applicable laws, rules,
and policies. Program attorneys shall assist the program area(s) for which they provide
legal support to ensure compliance with contract requirements.

Fiscal Services

Fiscal Services makes all final determinations regarding budget and funding relating to
service contracts and procurements. Fiscal Services also monitors expenditures and
contractor payments to ensure that that have been authorized by appropriate program area
staff and that established State contract liability is not exceeded.

APPROVED BY:

Mi [y Wuﬁc (O-/-14

Jﬁlie Mix McPeak, Commissioner Date
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