
Designer Letter of Interest
Project:  Mechanical/Plumbing/Electrical (MPE) Consultant Contract
Agency: Military
Facility: Various Facilities
Project location: Statewide Contract
[bookmark: _GoBack]Letter of Interest is to be limited to a total of 4 pages. Past evaluations or letters of reference can be in addition to the 4 pages. Submittal shall be provided as a single PDF and must be received by Midnight CST/CDT. Any case studies, resumes, etc., requested as part of this Letter of Interest will be in addition to the 4 page limit and will not be counted towards that limit. 
A.	Firm     (list info only of the office that will do the work):
Name	: 
Address	: 
Phone 	: 
Website	: 
B.	Project Experience     
1. Describe up to 4 ongoing or recently completed projects that exhibit a broad range of MPE experience. For each project include:
a) The name and role of design team members and name and role of consultants.
b) Basic information, such as scope of work, cost, and completion date, on each of the 4 projects listed.
C.	Project Team      
1. Define the roles and qualifications of each staff member proposed for the consultant team and list their home office location. Include resumes of each project team member.
2. Define the roles and qualifications, list home office location, and provide resumes of each proposed consultant that may be utilized.
3. Describe your firm’s experience with each consultant. 
4. Resumes will not count against the 4-page limit.
D.	Project Approach      
1. Describe Firm’s specific approach to performing due diligence for project definition. 
2. Describe Firm’s approach to developing a scope, schedule, and budget. 
3. Describe familiarity with utilization of the State Designers’ Manual, its provisions, and requirements.
E. 	Workload
List current and proposed firm and specific proposed team members’ workload, identified by project title, location, phase of project (SDP, DDP, CDP, bid, construction, close-out, etc.) and amount of time devoted by your firm as a percentage of total available time.  Also, list other SBC projects for which you are currently registering interest.  Please respond in tabular format.

Revised: 2014-10-17	Page 1 of 1	DSP-0302C
STREAM June 2014 SBC-6 Instruction Guide Sheet Page 1 of 1
