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@ Test Security Law

T.C.A. 49-1-607/ states:

Any person found not to have
followed security guidelines...

simmediate suspension

egrounds for dismissal, including
tenured employees

erevocation of state license EJ |
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State Test Security Measure:

Conduct random visits during testing to ensure
test security and consistency of administration.

e Over 50 school testing audits conducted
during 2008-09 school year.

* Test auditors show up unannounced.



@ TN Test Security

Testing Code of Ethics

School Systems must adopt a locally monitored test
security policy that incorporates the State Test
Security Guidelines and includes a Testing Code of
Ethics for personnel to sign and leave at the district
office for documentation.

« Example now available online
e For system use

 AER Tools & Resources page ' ﬁ:ﬂ |

http://www.state.tn.us/education/assessment/tools_resources.

o

i

/




Acknowledgment of Test Security Policy

Systern School

FL.CA. 49-1.607. Noncomplance with secirnty guidelines for TCAP or
successor fest — Any person found o have not fofiowed secuiriby guidelines for
administration of the TCAP test, or g successor fest inciuding making or

distributing unauthorzed coplies of the test, affering a grade or answer sheet,
providing coplies of ahawears ar test questions, or othenwise comprormising the
Integrity of the testing process shall be piacad on immediate suspension, and
such gotions will be grounds for disinissal Inciuding dismissal of tenured
amplioyeas. Such actions shall be grownds for revocation of stale ficense.

[Acts 1992, ch. 325, § 4]

l \C k n O W I ed g e I I l e n t | hereby certify that | have read and understand the State of Tennessee Test

. Security Policy. Furthermaore, | agree 1o abide by state test security guidelines
O f I eS t S e C u r I t and understand that any hreach in test security on rmy part could lead to my

dismissal andfor revacation of state license.
Poli cy

For school/system use

All personnel involved in | — AER Welbsite on—
the testing process must

be trained. Training | 100IS & Resources—

documentation should page

be retained for system
records.

www.state.tn.us/education/assessment/tseoctoolresource.shtmi
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TN Test Security

All TCAP Achievement Tests
must be administered within
a specified testing window.
All students in a grade level within a school must
adhere to the same test schedule with the exception

of students who are taking makeup tests or require
special accommodations (same subject at the same .

time on the same day).
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All test m

persons.

TN Test Security

aterials must be secured

before and after the test

administration.

e Test materials should be stored in a locked
room that is inaccessible to authorized

« Handling of test materials must be restricted

to authorizeo
e Test materia
Immediately

after each test session.

personnel at all times.
s should be picked up

orior to and returned |mmed|atel -
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TCAP Test Sign In/Out
Date

Please write # #ofhooks # of answer # ofbools # of answer TeSt Materi a,l S

and initial! ouT gheets QUT Iy} sheets IV

Toather Name & Grade | Frwwwmsmas | wwmmnnsmin | wawmmas wwn | wwmnms s £ 1Fi [
e ane & G Quantity Verificatio

All test materials must be
kept secure by
Implementing check-in,

Tools/ & Resources— | check-out and quantity
verification procedures for

page all test materials at the

system level, at the
school level, and for each
test session. £

e — ——— =

Please count, write number, and initial each item!

www.state.tn.us/education/assessment/tseoctoolresource.shtmi
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Standard copyright laws must be
maintained at all times.

e Test items may not be reproduced or distributed
In any way, for any reason, by any person.

e Test content may not be paraphrased for use
directly in instructional activities, study guides, or
classroom resources.
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TN Test Security sea
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* Test materials should not be read, reviewed, or
analyzed before, during, or after test
administration unless indicated in test
Instructions or special accommodations.

» Discussion of test content or specific test items
with students, parents, or professional
colleagues is prohibited to protect the
validity of the test.
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A secure environment must be ensured
during testing.

« Turn off all communication devices during each
test session.

« Maintain confidentiality of student specific

accountability demographic information and test
results at all times.
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@ Secure Testing Envwonm

Any information regarding the content
being measured on the test must be
concealed during the test
administration. Including but not
limited to the following:

Maps *Parts of Speech

*Charts *Graphic Organizers
*Posters Number Lines

«Student Work eDefinitions ' E:_-_]
*Bulletin Board Items <Word Wallls Hf-———
*\Writing Formulas Displays T

*Word Lists *Models |
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Just because a manipulative haé:"‘ga
been used all year DOES NOT mean——:-
that it can be used on the test]‘ -



TN Test Security

@
Carefully adhere to all test directions and
accommodation instructions.

e Make sure all students recelve the correct test
materials.

e Follow all time limits outlined In the test
directions.

* Follow all schedules set by the school/system.

e Remain with students and be observant

and non-disruptive throughout the E |
testing session. —




TN Test Security

@

Ensure that students respond to test
without assistance from anyone.

e Test administrators must ensure appropriate
monitoring that does not include coaching or
lllegal assistance.

e Test administrators must not read test items
or passages to students unless indicated In
Instructions or accommodations.
="



@ Appropriate
Calculator Use

Ensure proper calculator use as outlined In

the Test Administration Manual.
e Calculators must be cleared before and after each
test administration.
e Sharing calculators during testing is not permitted.

e Students may not use the following types of
calculators: pocket organizers, cell phones, PSPs
and IPODS, electronic writing pads, or input ; . |
devices. P ——

« May not be used on K-2 test. ' '




Tennessee Department of Education

Assessment, Evaluation and Research Division
1252 Foster Avenue
Hardison Complex
Nashville, TN 37243

Breach of Testing Security Report

MNOTE: This form is to be used only when reporting a testing security breach. A Report of Irregularity should be used to report student cheating.

TCA 49-1-607. Noncompliance with security guidelines for TCAP or successor test. Any person found to have not followed security
guidelines for administration of the TCAP test, or a successor test, including making or distributing unauthorized copies of the test,
altering a grade or answer sheet, providing copies of answers or test questions, or otherwise compromising the integrity of the testing
process shall be placed on immediate suspension, and such actions will be grounds for dismissal, including dismissal of tenured
employees. Such actions shall be grounds for revocation of state license,

System School

Test Administrator Grade Test Date

Report pertaining to (check one):

DAchievement |:| Gateway |:| End-of-Course |:| Writing |:| Competency

Explanation of Testing Security Event:
(Be sure to include a description of the event, results from the investigation, actions taken with perscnnel and recommendations for
student test processing, if applicable. Attach additional pages of explanation and any necessary documents.)

Signature of Reporter Date Phone Number

Top copy to be sent to the State Eottom copy to be kept by reporter

ED3036
Reviged 405

Breach ofi T
Security R

Immediately report any
test security concerns to
building/system testing
coordinator.

All Test Administration
Manuals contain a
flowchart provided for
guidance in handling
potential breac

testing security—
concerns.
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