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STATE OF TENNESSEE

DEPARTMENT OF INTELLECTUAL AND DEVELOPMENTAL DISABILITIES
_____________ Tennessee Regional Office

Address

Phone/Fax

Date







CERTIFIED
Recipient Address

Dear 

, 

We have not been able to reach you.  We have tried for 3 months to contact you.  Your phone number and address do not appear to be correct.  We are unable to keep giving you case management services since we can’t find you.  Therefore, we will remove your name from our wait list and close your file. 
If you want to stay on the wait list, contact us as soon as possible.  If you disagree with this letter, call us immediately to update your file. 

Sincerely, 

DIDD Staff Title 

Cc: 
File

Certified Unable To Locate Letter
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