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[bookmark: _Toc343863671]Work-Based Learning Summary Sheet
This sheet must be completed for each student participating in a work-based learning (WBL) activity.  Please send completed forms to the Tennessee Department of Education by October 15 and March 15.
Work-Based Learning Activity (check one)
	[bookmark: Check1]|_|Apprenticeship (Registered) 
[bookmark: Check2]|_|Internship 
	[bookmark: Check3]|_|Health Science Clinical
[bookmark: Check4]|_|Cooperative Education
[bookmark: Check5]|_|School-Based Enterprise
	[bookmark: Check6]|_|Service Learning
[bookmark: Check7]|_|Transition-Paid
[bookmark: Check8]|_|Transition-Non-Paid


[bookmark: Text1][bookmark: Text2]Related Class (title and course code)      	Teacher      
[bookmark: Text3]Coordinator’s Name (if different)       
[bookmark: Text4][bookmark: Text5]School Name     			System     
[bookmark: Text6]School Address      
[bookmark: Text7][bookmark: Text8][bookmark: Text9][bookmark: Text10]City      		Zip      	Phone (     )      
We do hereby certify that training agreements are on file at the training agency and school for each WBL student listed below and understand these files are subject to audit.
Teacher Signature (related course) ________________________________________	Date_________
WBL Coordinator Signature (if different) ____________________________________	Date_________
Principal Signature______________________________________________________	Date_________
	Name of Student
	Employer
	Type of Business
	Job Title
	Competency Related to course
	Hourly Wage 

	EXAMPLE: John Doe*
	Daily News
	Newspaper
	Copy Assistant
	
	$ 6.00

	EXAMPLE: Jane Doe
	Red Cross
	Non-profit
	Volunteer
	
	Non-paid

	1. [bookmark: Text11]      
	[bookmark: Text23]     
	[bookmark: Text35]     
	[bookmark: Text36]     
	[bookmark: Text37]     
	[bookmark: Text71]     


	[bookmark: Text12]2.        
	[bookmark: Text24]     
	[bookmark: Text38]     
	[bookmark: Text49]     
	[bookmark: Text60]     
	[bookmark: Text72]     


	[bookmark: Text13]3.        
	[bookmark: Text25]     
	[bookmark: Text39]     
	[bookmark: Text50]     
	[bookmark: Text61]     
	[bookmark: Text73]     


	[bookmark: Text14]4.        
	[bookmark: Text26]     
	[bookmark: Text40]     
	[bookmark: Text51]     
	[bookmark: Text62]     
	[bookmark: Text74]     


	[bookmark: Text15]5.        
	[bookmark: Text27]     
	[bookmark: Text41]     
	[bookmark: Text52]     
	[bookmark: Text63]     
	[bookmark: Text75]     


	[bookmark: Text16]6.        
	[bookmark: Text28]     
	[bookmark: Text42]     
	[bookmark: Text53]     
	[bookmark: Text64]     
	[bookmark: Text76]     


	[bookmark: Text17]7.        
	[bookmark: Text29]     
	[bookmark: Text43]     
	[bookmark: Text54]     
	[bookmark: Text65]     
	[bookmark: Text77]     



*Please insert an asterisk to identify names of students who have changed jobs this school year.
  Add lines as needed, up to 25 per teacher per supervisory period.

	Name of Student
	Employer
	Type of Business
	Job Title
	Competency Related to course
	Hourly Wage 

	EXAMPLE: John Doe*
	Daily News
	Newspaper
	Copy Assistant
	
	$ 6.00

	EXAMPLE: Jane Doe
	Red Cross
	Non-profit
	Volunteer
	
	Non-paid
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