Sample Letter 5

Employee Notification of Child Support Wage Assignment

(Date)

(Employee Name)

(Address)

(City, State  ZIP)

Dear (Employee Name):

This letter hereby notifies you that we have received an order for support payments to be deducted from your payroll check.  Your employer, the State of Tennessee, is legally obligated to honor this order.  I am enclosing a copy of the order for your records.  This order contains notice of your rights.  If you have any questions about the judgment, you should contact the (name of the court) at (phone number).

Federal and State law prohibit us from withholding over 50% of your disposable earnings.  The amount withheld from your check may vary if you work overtime or have leave without pay.  Please notify me if you are in leave without pay status.  The following amounts calculated are based on regular earnings per pay period.

Gross Wages

$XXX.XX

Fed W/H


(   XX.XX)

FICA/MFICA


(   XX.XX)

Health Insurance*

(   XX.XX)

Disposable Earnings
$XXX.XX

Should you have any questions regarding our administration of court orders, you can contact me at (phone number).

Sincerely,

(Agency payroll officer’s name)

(Title)

