


















Department of Finance and Administration 

Standard Reimbursement Rates 

Lodging Revised October 1, 2015 
Mileage Revised August 1, 2011 

General Reimbursement Rates 

Standard Mileage Rate Effective August l, 2011 
Maximum Parking Fee Without Receipt 
Fees for Handling Equipment/Promotional Materials 

$ 0.47/ mile 
8.00/day 

20.00/hotel 

Out-of-State Reimbursement Rates 

Employees should utilize the U.S. General Services Administration CONUS (Continental United States) 
rates provided by the federal government. To view the CONUS rates, access the Department of Finance 
and Administration web page@ http://www.tn.gov/finance/ Click the "Financial" heading and then under 
"Travel Regulations" go to the "Per Diem" rates where there is a direct link to the GSA CONUS rates. 
There is also a link on the Finance and Administration Intranet Travel Page Site at: 
https://teamtn.gov/finance/article/fa-state-emp-travel-guide

Use the CONUS standard rates for all locations within the continental United States not specifically shown 
on the CONUS web page as a listed point. Both in-state and out-of-state meals and incidentals are 
reimbursed at 75% for day of departure and/or day of return. 

In-State Travel Reimbursement Rates 

In-state lodging and meal rates follow the CONUS rates for Tennessee. The standard in-state lodging rate 
of$89.00 and $51.00 for meals and incidentals should be used for all in-state locations not listed below. 

Counties Maximum Lodging 

Davidson (Nashville) $145 

Shelby (Memphis) $106 

Maximum Meals 
& Incidentals 

$59 

$59 

Williamson (Brentwoocl/Pranklin) $114 $59 
Hamilton (Chattanooga) 
Knox (Knoxville) 

Per Diem $51 

Breakfast $11 

Lunch $12 

Dinner $23 

Incidentals $5 

$ 95 $64 

$ 92 $59 

In-State and Out-of State 
Meals & Incidentals - Allocated By Meal 

Effective October 1, 2015 

$54 $59 $64 

$12 $13 $15 

$13 $15 $16 

$24 $26 $28 

$5 $5 $5 

$69 

$16 

$17 

$3 l 

$5 

75% of Meals 
& Incidentals 

$44.25 

$44.25 

$44.25 
$48.00 
$44.25 

$74 

$17 

$18 

$34 

$5 

https://teamtn.gov/finance/article/fa-state-emp-travel-guide
http://www.tn.gov/finance/




Department of Finance and Administration 

Standard Reimbursement Rates 

Lodging Revised October 1, 2016 

Mileage Revised August 1, 2011 

General Reimbursement Rates 

Standard Mileage Rate Effective August 1, 2011 
Maximum Parking Fee Without Receipt 
Fees for Handling Equipment/Promotional Materials 

$ 0.47/ mile 
8.00/day 

20.00/hotel 

Out-of-State Reimbursement Rates 

Employees should utilize the U.S. General Services Administration CONUS (Continental United States) 
rates provided by the federal government. To view the CONUS rates, access the Department of Finance and 
Administration web page@ http://www.tn.gov/finance/ Click the "Financial" heading and then under 
"Travel Regulations" go to the "Per Diem" rates where there is a direct link to the GSA CONUS rates. 
There is also a link on the Finance and Administration Intranet Travel Page Site at: 
https://teamtn.gov/finance/article/fa-state-emp-travel-guide

Use the CONUS standard rates for all locations within the continental United States not specifically shown 
on the CONUS web page as a listed point. Both in-state and out-of-state meals and incidentals are 
reimbursed at 75% for day of departure and/or day ofretum. 

In-State Travel Reimbursement Rates 

In-state lodging and meal rates follow the CONUS rates for Tennessee. The standard in-state lodging rate 
of $91.00 and $51.00 for meals and incidentals should be used for all in-state locations not listed below. 

Counties Maximum Lodging Maximum Meals 
& Incidentals 

Davidson (Nashville) October I-June 30 $161 $59 

Julyl-Aug. 31 $151 $59 

Sept.I-Sept. 30 $161 $59 

Shelby (Memphis) $113 $59 

Williamson (Brentwood/Franklin) $121 $59 

Hamilton (Chattanooga) $100 $64 

Knox (Knoxville) $ 96 $59 

In-State and Out-of State 
Meals & Incidentals - Allocated By Meal 

Effective October 1, 2015 

Per Diem $51 $54 $59 $64 

Breakfast $11 $12 $13 $15 

Lunch $12 $13 $15 $16 

Dinner $23 $24 $26 $28 

Incidentals $5 $5 $5 $5 

$69 

$16 

$17 

$31 

$5 

75% of Meals 
& Incidentals 

$44.25 

$44.25 

$44.25 

$44.25 

$44.25 

$48.00 

$44.25 

$74 

$17 

$18 

$34 

$5 

http://www.tn.gov/finance/
https://teamtn.gov/finance/article/fa-state-emp-travel-guide




Department of Finance and Administration 
Department Head and Board Member - Travel Reimbursement Rate Schedule 

Lodging Revised October 1, 2015 
Mileage Revised August 1, 2011 

General Reimbursement Rates 

Standard Mileage Rate effective August 1, 2011 
Maximum Parking Fee Without Receipt 
Fees for Handling Equipment/Promotional Materials 

$ 0.47/mile 
8.00/day 

20.00/hotel 

Out-of-State Reimbursement Rates 

Employees should utilize the U.S. General Services Administration CONUS (Continental United States) 
rates provided by the federal government. To view the CONUS rates, access the Department of Finance 
and Administration web page at: http://www.tennessee.gov /finance/ Click the "Financial" heading and 
then under" Travel Regulations" go to the "Per Diem Rates" where there is a direct link to the GSA 
CONUS rates. There is also a link on the Finance and Administration Intranet Travel Page Site at: https://
teamtn.gov/finance/article/fa-state-emp-travel-guide

Use the CONUS standard rates for all locations within the continental United States not specifically shown 
on the CONUS web page as a listed point. Both in-state and out-of-state meals and incidentals are 
reimbursed at 75% for day of departure and/or day of return. 

Department Head and Board Member - In-State Travel Reimbursement Rates 

The department head iodging rate of$99.00 and the standard rate of$51.00 for meals and incidentals 
should be used for all in-state locations not listed below. 

Counties 

Davidson (Nashville) 

Shelby (Memphis) 

Maximum Lodging 

$ 155 

$116 

Maximum Meals 
& Incidentals 

$59 

$59 

Williamson (Brentwood/Franklin) $124 $59 

Hamilton (Chattanooga) 

Knox (Knoxville) 

Per Diem $51 

Breakfast $11 

Lunch $12 

Dinner $23 

Incidentals $5 

$105 $64 

$102 $59 

In-State and Out-of State 
Meals & Incidentals - Allocated By Meal 

Effective October 1, 2015 

$54 $59 $64 

$12 $13 $15 

$13 $15 $16 

$24 $26 $28 

$5 $5 $5 

75% of Meals 
& Incidentals 

$44.25 

$44.25 

$44.25 

$48.00 

$44.25 

$69 

$16 

$17 

$31 

$5 

$74 

$17 

$18 

$34 

$5 

https://teamtn.gov/finance/article/fa-state-emp-travel-guide




Department of Finance and Administration 
Department Head and Board Member - Travel Reimbursement Rate Schedule 

""- Lodging Revised October 1, 2016 

Mileage Revised August 1, 2011 

General Reimbursement Rates 

Standard Mileage Rate effective August 1, 2011 
Maximum Parking Fee Without Receipt 
Fees for Handling Equipment/Promotional Materials 

$ 0.47/mile 
8.00/day 

20.00/hotel 

Out-of-State Reimbursement Rates 

Employees should utilize the U.S. General Services Administration CONUS (Continental United States) 
rates provided by the federal government. To view the CONUS rates, access the Department of Finance 
and Administration web page at: http://www.tennessee.gov /finance/ Click the "Financial" heading and 
then under" Travel Regulations" go to the "Per Diem Rates" where there is a direct link to the GSA 
CONUS rates. There is also a link on the Finance and Administration Intranet Travel Page Site at: https://
https://teamtn.gov/finance/article/fa-state-emp-travel-guide

Use the CONUS standard rates for all locations within the continental United States not specifically 
shown on the CONUS web page as a listed point. Both in-state and out-of-state meals and incidentals are 
reimbursed at 75% for day of departure and/or day ofretum. 

Department Head and Board Member - In-State Travel Reimbursement Rates 

The department head lodging rate of $101.00 and the standard rate of $51.00 for meals and incidentals 
should be used for all in-state locations not listed below. 

Counties Maximum Lodging 

Davidson (Nashville) October I-June 30 $171 

July I-Aug. 31 $161 

Sept. l-Sept.30 $171 

Shelby (Memphis) $123 

Williamson (Brentwood) $131 

Hamilton (Chattanooga) $110 

Knox (Knoxville) $106 

In-State and Out-of State 

Maximum Meals 
& Incidentals 

$59 

$59 

$59 

$59 

$59 

$64 

$59 

Meals & Incidentals - Allocated By Meal 
Effective October 1, 2015 

Per Diem $51 $54 $59 $64 

Breakfast $11 $12 $13 $15 

Lunch $12 $13 $15 $16 

Dinner $23 $24 $26 $28 

Incidentals $5 $5 $5 $5 

$69 

$16 

$17 

$31 

$5 

75% of Meals 
& Incidentals 

$44.25 

$44.25 

$44.25 

$44.25 

$44.25 

$48.00 

$44.25 

$74 

$17 

$18 

$34 

$5 

https://teamtn.gov/finance/article/fa-state-emp-travel-guide








The Department of Finance and Administration 
Special Travel Regulation Two 

Travel in the Company of the Governor 
 
 

 
Unless specifically addressed by the provisions contained herein, the Comprehensive 
Travel Regulations shall apply to all expenses or travel incurred under this regulation. 
 

1. Employees traveling in the company of the Governor or those persons directed in 
writing by the Governor to represent that office are hereby granted special travel 
status. Expenses or travel incurred shall not be subject to the limits set forth in the 
Reimbursement Rate Schedule. 

 
2. This travel regulation shall not apply to normal daily expenses incurred at official 

duty stations unless accompanying the Governor to official meetings, luncheons, 
conventions, conferences, etc. 

 
3. Expenses shall include all costs incurred by the Governor and any others traveling 

as members of the Governor’s official party except for those costs of a purely 
personal nature such as laundry, valet service, theater, recreation, etc. 

 
4. Each employee shall submit a claim for reimbursement detailing individual 

expense. When group expenses occur, the security personnel assigned to the 
Governor may claim reimbursement for the total group and identify on the claim 
persons incurring such expense. 

 
5. In accordance with the provisions of TCA –4-3-1008(3), this travel exception, 

effective August 1, 1998, supersedes and rescinds all previous promulgated 
exceptions regarding travel in the company of the Governor, and shall remain in 
effect until subsequently modified or rescinded. 

 
 
 







The Department of Finance and Administration 
Special Travel Regulation Four 

Travel by Board and Commission Members 
 
 

Unless specifically addressed by the provisions contained herein, the Comprehensive 
Travel Regulations shall apply to all expenses or travel incurred under this regulation. 
 

1. Special travel status is authorized for members of Boards, Authorities, 
Commissions or Committees of the Executive Branch, and when designated, by 
the appropriate authority through law, rule, regulation, and/or policy, to those of 
the Judicial and Legislative Branches (excluding elected officials of the Judicial 
and Legislative Branches). The provisions of this travel status are also applicable 
to non-state members. 

 
2. The Commissioner of Finance and Administration has established a maximum of 

reimbursement authorized by this special travel regulation for board and 
commission members. 

 
3. Members of boards and commissions are eligible for reimbursement regardless of 

any per diem paid to said member unless stated otherwise in law, rule, regulation 
and/or policy. 

 
4. Reimbursement for all travel shall be claimed in accordance with the 

Comprehensive Travel Regulations. 
 

5. To comply with the provisions of TCA 4-3-1—8(3), departments should report 
quarterly out-of-state travel by board and commission members to the Department 
of Finance and Administration, Budget Office. 

 
6. In accordance with the provisions of TCA 4-3-1008(3), these travel regulations, 

effective August 1, 1998, supersede and rescind all previous promulgated travel 
exceptions concerning board and commission members, and shall remain in effect 
until subsequently modified or rescinded. 

 
 

 



The Department of Finance and Administration 
Special Travel Regulation Five 

Pilot and Air Crew Travel 
 

 
Unless specifically addressed by the provisions contained herein, the Comprehensive 
Travel Regulations shall apply to all expenses or travel incurred under this regulation. 
 
 

1. Persons servings as pilot, co-pilot or crew member, including maintenance 
personnel serving in any of these capacities, on state-owned or leased aircraft 
used for the purpose of transporting passengers on state business are granted 
travel authorization without regard to the provisions Sections 4 through 6 of the 
Comprehensive Travel Regulations.  

 
2. Expenses or travel incurred under this provision are not subject to the 

reimbursement limits set forth in the Reimbursement Rate Schedule. 
 

3. Reimbursement for these expenses shall be limited to the time during which the 
state duties are being performed and shall not apply to other travel.  Receipts or 
other satisfactory evidence of payment are required for reimbursement. 

 
4. Employees shall be considered on travel status one hour before actual takeoff and 

one hour after actual landing. 
 

5. In addition to overnight lodging costs, lodging shall be allowed when it is 
necessary for crew members to wait for passengers, or when due to excessive 
hours of work crew members need a location to obtain rest. 

 
6. In accordance with the provisions of TCA 4-3-1008(3), these travel regulations, 

effective August 1, 1998, supersede and rescind all previous promulgated travel 
exceptions concerning pilot and air crew travel, and shall remain in effect until 
subsequently modified or rescinded. 
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