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OCJP Equipment Grant Closeout Checklist
[bookmark: _GoBack]Attached is the information necessary to close out your agency’s equipment grant. Please follow the checklist below and submit all the necessary information to your Program Manager at no later than June 30, 2017.
· Final PMT Report (JAG Only)
	BJA/PMT Website
· Final Invoice Submitted to OBF and Final Payment Sent
		Have you submitted all invoices and received all payments?
· Narrative Responses (Page 1)
· Program Income (Page 1)
Attach print out to this report.
· Total Project Expenditures:  Click here to enter text.

· Equipment Summary Report (Page 2)
	May be attached as separate sheet if agency already has a log with the same information.
· Copies of any Quotes or Bids
	To be Filed with this Report.
· Copies of Vendor Purchase Orders from Agency to Vendor
		To be Filed with this Report.
· Invoice from the Vendor to the Agency
	To be Filed with this Report.
· Agency Inventory Log showing New Equipment
	To be Filed with this Report.
· Photos of all Equipment Purchased (Page 3)


OFFICE OF CRIMINAL JUSTICE PROGRAMS – EQUIPMENT CLOSEOUT	

		This is best done for multiple pieces of small equipment while “unboxing”.




Agency Name: Click here to enter text.
Project Title Click here to enter text.:

Fund Source / Purpose Area: JAG / Law Enforcement Equipment
Grant #: Click here to enter text.



PROGRAM INCOME
Fill out the form at the following link, print the page, and attach copy to this report prior to hitting ‘submit’.
http://ocjpsurveys.state.tn.us/ocjpsurveys/incomesummary.htm

PROBLEMS FOR INTERVENTION THAT HAVE BEEN IMPROVED
Describe improvements which have been made to your agency as a result of the equipment and/or technology purchase.



Describe any efficiencies or cost savings achieved as a result of the equipment and/or technology investments. 



Please include any other information you would like to share about your project.

Fund Source / Purpose Area: JAG / Law Enforcement Equipment
Grant #: Click here to enter text.
Project Title Click here to enter text.:
Agency Name: Click here to enter text.


Equipment Summary Report
List all equipment purchased along with actual cost and serial numbers. 
Agency may attach its own log if it contains the same information.
Attach additional sheet(s) as necessary.
	Type Equipment / Brand / Model
	Serial Number
	Actual Cost

	 EX: Computer / Dell / Inspirion 1340
	EX: 123456789ABC
	 EX: $1234.00

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


Grant #: Click here to enter text.

Agency Name: Click here to enter text.

Pictures
Attach pictures of each piece of purchased equipment and use additional pages as necessary.
You may send picture files separately from this report.


