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[bookmark: _GoBack]Signature Certification and Authorization
Complete the text fields and follow, replace, or otherwise address red instructional text as indicated.

	State Agency
	Name

	Calendar year of certification and authorization
	Year

	This signature certification and authorization document supersedes all prior signature and certification documents of the State Agency identified above. This document shall be effective immediately and remain in effect for the calendar year above unless superseded by a new document of this type properly filed with the Central Procurement Office.
The following individuals are authorized to sign procurement documents on my behalf.



	Printed name and title
	Sample signature with initials
Sample of State Agency head’s name as it will be signed and initialed by the authorized individual names

	

	

	
	


	
	


	
	



										Add or delete rows as necessary


	
The following individuals are authorized to sign the Central Procurement Office’s formal request documents, e.g., Contract Termination Request, Rule Exception Request, Special Contract Request, in their own capacity using a “wet” signature, digital signature, or other electronic approval.

	Printed name and title
	Sample signature

	
	

	
	

	
	

	
	


Add rows as necessary 
Further, as the head of the State Agency identified above, I will sign all procurement documents in the following manner:

	State Agency head’s signature and date
	

	State Agency head’s printed name
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