Designer Letter of Interest
Project:  Cockrill Bend Development - Planning
Agency: Correction
Facility: Charles Bass Correctional Complex - Annex
Project location: Nashville

Letter of Interest is to be limited to a total of 4 pages. Past evaluations or letters of reference can be in addition to the 4 pages. Submitted information shall address all items below, including completion of Instruction Guide Sheet. Submittal shall be provided as a single PDF and must be received by Midnight CST/CDT. (CASE STUDY, RESUMES, ETC. IF REQUESTED WILL NOT COUNT AS PART OF THE 4 PAGES, BUT THEY MUST SUBMIT INFORMATION REQUESTED AND NO MARKETING MATERIAL) 

A.	Firm     (list info only of the office that will do the work):
[bookmark: _GoBack]     Name		: 
     Address	: 
     Phone 	: 
     Website	: 

B.	Project Experience     
1.  	Describe up to 5 ongoing or recently completed projects of similar type and scope where the firm was involved in programming of space for several collocated facility occupants, generation of building area requirements, site assessment and optimization layout, along with development construction probable cost.  
For each project, include the name and role of design team members and name and role of consultants: 
a) Provide basic information on each of the 5 projects listed: scope of work, cost, completion date
 (Case studies for 1 or 2 similar scope projects as an attachment that will NOT be counted toward the 4 page limit)

C.	Project Team      
1.  Define the roles and qualifications of each staff member proposed for the design team and list their
home office location.  It is the State’s preference that the majority of the planning team be located in the main office to facilitate communication and coordination. 
2.  Define the roles and qualifications of each proposed consultant and list their home office location. 
Describe your firm’s experience with each consultant. 
(Resumes as an attachment that will NOT be counted toward the 4 page limit)

D.	Project Approach      
1.  Describe Firms specific approach to the project scope and type, including Firm’s familiarity with Programming, cataloging of required spaces/functions, developing a building/structure are for the program requirements, a site analysis and optimization study, as well as completion of development construction probable cost. 
2.  Indicate familiarity with/utilization of the State Designers’ Manual, its provisions and requirements.
3. Address special design or submission requirements, including utilization of proposed specialty consultants, from the project description if not otherwise covered
(Resumes as an attachment that will NOT be counted toward the 4 page limit)

E. 	Workload
1. List current and proposed Firm and specific proposed team members’ workload, distinguished by project title, location, phase of project (SDP, DDP, CDP, bid, construction, close-out, etc.) and amount of time devoted by your firm as a percentage of total available time.  Also, list other SBC projects for which you are currently registering interest.  Please respond in tabular format
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