SNS Quick Guide for
Warehouse Operations
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Order Picking
Main Menu
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Select Option 1 — RSS Quick Pick
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Ingquiry Screen
Order: 3000000204 Sfx:

Order &fx Lines
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Use the | or 1 key to select the

4

| order to pick, then press “Enter”

c | Dhio SNS RF

Order Picking
Pick Selection

Ord : A0RAAAA2 A4
Itm:66336—A31-26
Loc -A8AA1

Qty: 111

Sfx:

FZone Aisle Location
bl | HBBA1
a1 1 BBaaz
ai 1 BB8a3

Items to pick will be displayed
Press “Enter”

Important note: Many medical
supplies have a “lot” number (like
a serial number) associated to
them. You have to be aware of
these numbers. When you pick an
item with multiple serial numbers,
the system will want you to tell
which Lot # that you picked.

¢ [Ohio SNS RF

Order Picking
Pick From Label

I 8BBARA41 2
essage
Multiple Lot #'=s for
this item are in this
container. Please
record them.

Pick Id

Loc : 888681 BY
Item: 66336-A31-28
Qty Picked:
CtnsPal:

Pick warning to pay attention to lot
numbers.

c | Dhio SNS RF

Order Picking
Pick From Label

Pick Id 18808860412

Lot

HEA1H3H
Ra1372

————=JePiTy riCK

Loc : 88681 Yy
Item: 66336-831-2A
Gy TICKeEn- o

Ctn/Pal:

“Loc” is the location that you have
to go to pick this item.

“Item” is the item # you are looking
for. Find the item and record the lot
number (Use the | or 1 key to
select, and then press ‘Enter’)

For this pick, you need to go to
Location 00001, and pick item
66336-031-20

¢ |Ohio SNS RF

Order Picking
Pick From Label

PFick Id 18680086412
Ord : 0086B0RE2 B4

Loc 88881

Item #
66336-831-28

Ciprof loxacin 588mg oral
CE- 188 U0M-Go

Qty To Pick: 111
————jePiTy FiCK
Loc : 888681

Item: B66336—-B31-2A
Qty Picked:
Ctn-Pal:

“Qty to Pick” is the total number
of Cases that need to be picked.



Enter the quantity picked.
¢ |Ohio SNS RF

Order Picking
Pick From Label

Pick Id I10880EAE412
Ord : BBRAABAZ A4

Qty on hand: 111
You entered: 58

Confirm: H

—lerify Pick
Loc : 888681

Item: 66336—631-2A
Qty Picked:
Ctn~FPal:

If you do not have the entire
quantity needed to pick the whole
amount, you will create a “Short
Pick.” This is not a problem.

You will be asked to confirm the
short pick. Re-enter the quantity
that you picked.

Scan the Carton ID (the box/pallet
number)

Carton

0123456789

L

This is what a Carton Id looks like.
Use only one Carton ID for each
pallet or order.

You can use as many Carton IDs
for an order that you need to.
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Order Picking
Pick From Label

Pick Id I88880A412
Ord : B0BERBEZ A4
Loc : @8@A1

Item #
66336-A31-20

Ciprofloxacin 588mg oral
Cz: 188 UOM:CS

Qty To Pick: 111
—lerify Pick———
Loc : BA8A1 BY: I
Item: 66336-831-20

Qty Picked: La
CtnsPal: cl23456789

Press “Enter”

Order Picking m
Pick From Label

Pick Id I88880A412

Ord : A0BERBEZ A4

Loc uestion

Ite| Short 61.

663| Pick more?

Cip| ———

Cz:z| <Yes>

Qty
—erify Pick————
Loc : @8@A1 BY: I
Item: 66336-A31-28

Qty Picked: La
Ctn-Pal: cl23456789

When asked to pick more, press
6‘Yes9,

When prompted for “Same
Location?” press “Yes”.

Repeat the picking process until
you have picked all items.

You may see the following
message after you have picked
your items:

¢ | Ohio SMS RF

Order Picking
Pick From Lahel

Pick Id 18088868415
uestion
I= there any
inventory for item

66336-A31-28 left in
that location?

<Yes>r

Loc - A8AA1 BY: I
Item: 66336-831-28

Gty Picked: 61
Ctn-Pal: cl23456789

This is asking you to confirm that
there is no inventory (the system
thinks the location is empty). Press
yes or no, depending on if there is
inventory.

The last step is to print the packing
list. When prompted, press “Yes”.
This closes and ships the order.
Move your product to the staging
area.
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Order Picking
Pick From Lahel

Pick Id 1086008414
Ord : IBAAAA2Z A4
uestion
Print Packing List?

<Yes>

Qty To Pick: 111
——erify Pick—
Loc : AAAA3 BY: I
Item: 66336-A31-2@

Gty Picked: 111
Ctn-Pal: c123456789




