2024 TAEP Online Application A - Instructions

= Visit the TAEP webpages at www.tn.gov/taep to review program options and requirements prior
to applying.

= The online applications will be available as a live link on the main page during the application
period (October 1-7).

= Click on the big RED BUTTON graphic to reach the online applications. You will be directed to
the TAEP Application Landing Page.

= You will be asked if you have a TAEP online account. The default is “No”. It is not necessary to
have an account to apply. New applicants will not be able to create an account.

= Select “No” unless you have a TAEP online account and know your TPN and password.

= Click on Application A button to proceed to the online application.

2024 TAEP Application A

1. APPLICANT INFORMATION

- Name - enter your full legal name and indicate your title and any suffix you may have

- Social Security Number - last 4 digits only — list only the last four digits of your social security
number; additional taxpayer information will be collected at time of reimbursement; participants will
receive Form 1099-G for payments over $600

- Mailing Address — enter the address where you receive your mail; TAEP documentation and
payment will be sent to this address

- Farm County — enter the county where your TAEP project will be located

- Home Address — enter the address where you live; the home address may be the same as your
mailing address; P.O. Boxes are not accepted as a home address

- Home Phone & Cell Phone — enter available phone numbers; at least one is required

- Email — enter your valid email address; this email can only be used for your application

2. FARMING HISTORY
List the year you started farming your operation. Example - 2005

3. TAEP PRODUCER NUMBER (TPN)

The TPN is exclusive to an individual and cannot be transferred. If you have applied for TAEP within the
past three years, your TPN will be mailed to you in September. Please include your TPN on the
application form and any other TAEP correspondence.

e New applicants will not have a TPN until their first application is processed

¢ Leave field blank if you do not know your TPN or do not have a TPN

4. DAIRY PERMIT
Dairy producers (cattle, goats, and sheep) must be permitted by TDA at time of application to be eligible
as a dairy.
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5. LIVESTOCK AND ACREAGE INFORMATION

List number of head and/or acres.

e Head of Livestock = maximum number of single type, regardless of sex or age, at any one time during
the last 12 months. Eligible livestock include cattle and goats/sheep. Goats/sheep can be combined to meet
minimum head requirement.

e Hay Acreage = acres of hay in production (first cutting only). Acreage can be owned or leased in
Tennessee. Applicant may be required to list location (by county, control map, & parcel) of acres at time of
reimbursement.

e Row Crop Acreage = acres of row crop production of corn, cotton, soybeans, and/or wheat. Acreage
can be owned or leased in Tennessee. Applicant may be required to list location of acres (by county, control
map, & parcel) at time of reimbursement.

6. BEGINNING FARMER OPTION
Indicate if you qualify for the TAEP Beginning Farmer Option.
Review Beginning Farmer Option requirements prior to applying.

7. COST SHARE REQUEST
Select your program choice from the drop-down options.

8. APPLICANT AGREEMENT
This section features several important bullet points regarding program participation and compliance.
e Review Applicant Agreement.
e Review all required fields for completeness.
e Check the box acknowledging you have read and understand the applicant agreement.
e Click submit button - if all required fields are completed, you will be directed to another screen after
clicking the submit button.
¢ You will receive an email from taep.online@tn.gov confirming your application was submitted.
Please look your spam/junk folder if you do not receive this email within 15 minutes of submitting
your application.
e Your confirmation email will list your program selection.
- If you selected the wrong program or need to make a correction on your application, contact TAEP
(taep.online@tn.gov) within 24 hours of submitting your application to make any change request.
- The system will not let you edit your application once it is submitted.
- You will not be able to change your cost share request after the application period ends (October
7th).
e Contact TAEP (taep.online@tn.gov) within 24 hours if you notice a discrepancy on your application or
did not receive a confirmation email.
¢ Keep confirmation email for your records as proof of applying.
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