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Substitute Teacher School Safety Training
Tips and Guidance

Public Chapter 735 amends Tenn. Code Ann. § 49-2-203(a)(14) to include the requirement that
substitute teachers receive the annual school safety training required by Tenn. Code Ann. § 49-6-
805(7) or other instruction on emergency response procedures developed by the local board of
education. Below are some tips and guidance to help meet the requirement.

Tips:

e Substitute teachers move from school to school, for this reason it is important to keep
emergency procedures, safety protocols, security protocols, child abuse, bullying
prevention and reporting and reporting of threats or concerns consistent across the
district.

e Create atraining video to ensure all new hires have quick access to the training upon
starting employment/contract.

e Have new hires complete a quiz or evaluation to check for understanding and get feedback
for continuous improvement.

Considerations for Content of Required Substitute Teacher Training:

e Emergency Operations Planning Classroom Emergency Response Flip-Chart: This flip
chart should be consistent with the functional procedures (evacuation, lockdown, shelter-
in-place etc.) in the district and it should also be consistent with each school’s as required
by Public Chapter 563.

¢ School Security Policy and Practices: Policy and practices that align with Tenn .Code Ann.
8§ 49-6-817 requiring exterior doors to be closed and locked and never propped open.
Ensure substitute teachers know the key control and management system policy for the
schools they will be working in. Also, ensure classroom doors are closed and latched to
meet the State Fire Marshal's Office requirements.

e Visitor Management Procedures: ensure your substitute teachers are aware of the visitor
management procedures of your schools. It is best practice that all schools require visitors
to enter through one designated entrance and sign-in in one designated area staffed by
administration or security personnel. Visitors should be required to provide a government
issued identification, be visually screened or screened through a metal detector, checked
through local and school databases (such as the sex offender registry, banned visitors list
etc.) given a visitor badge to wear while on school property, and escorted by school
personnel if required.

e Emergency Go Kits: If your classrooms have emergency go kits, make sure substitutes are
aware and are familiar with its location and contents.
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e Emergency Communications: If your schools have mobile panic alert devices, make sure
they are aware of how to use them or any method of communication in the classroom
(phones, radios or other applications).

¢ Behavioral Threat Assessment Reporting of Concerns: Tenn. Code Ann. § 49-6-805(6)
requires emergency operations plans to have violence prevention and intervention
strategies to include dissemination of information materials regarding the early detection
and identification of potentially threatening behaviors and violent acts to teachers,
administrators, school personnel, parents or guardians and students. Furthermore, Tenn.
Code Ann. 8 49-6-2701(c)(3) requires that the district threat assessment team shall provide
guidance to students, faculty, staff, and others in the LEA on how to recognize, address,
and report threatening or dangerous behavior. The SAFE TN app can provide a free
resource for reporting and what to report.

¢ Bullying and Harassment Prevention and Reporting: ensure your substitute teachers
are aware of your district's policy on bullying and harassment prevention, reporting and
investigation procedures.

e Suicide Prevention: Ensure substitute teachers know the warning signs and how to report
concerns according to your district suicide prevention policy.

e Child Abuse Reporting: Tenn. Code Ann. 8 49-6-1601(b) requires that each LEA and public
charter school ensure that all school officials and employees working directly with students
annually complete the child abuse training program required in Tenn. Code Ann. § 37-1-
408. Ensure they understand the importance of keeping records confidential.

e Violence Prevention Programs: Tenn. Code Ann. 8 49-6-805(6) requires emergency
operations plans to have, among other things, violence prevention and intervention
strategies such as de-escalation training, non-violent conflict resolution training, and
comprehensive school counseling and mental health programs. Ensure your substitute
teachers are aware of the violence prevention and intervention strategies of the emergency
operations plan. Resources for violence prevention programs include coordinated school
health, social and personal competencies, school climate measurement, creating a healthy
and supportive school environment, and school-based mental health supports.

¢ Role of School Resource Officer and/or School Security Officer in Keeping the School
Building Safe and Secure: Ensure substitute teachers know that School Resources Officers
and School Security officers are not to be called on for discipline issues in the classroom
and are to ensure the security of the building and the safety of students and staff in the
building, on the campus grounds and at school sponsored events.

¢ Internet Safety or Cybersecurity: Tenn. Code Ann. 8 49-6-805(9) requires emergency
operations plans to have policies and procedures to protect the cyber infrastructure
against cyber-attacks and other cyber security threats and incidents. Ensure your substitute

Office of Operations * Coordinated School Health Division * 2 | Summer 2024
School Safety & Transportation * 710 James Robertson Pkwy ¢
Andrew Johnson Tower « Nashville, TN 37243 -« tn.gov/education

* tn.gov/education


https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=973303d8-9e95-4e17-91b8-5be04167ba40&nodeid=ABXAAGAAIAAF&nodepath=%2FROOT%2FABX%2FABXAAG%2FABXAAGAAI%2FABXAAGAAIAAF&level=4&haschildren=&populated=false&title=49-6-805.+Template+minimum+requirements.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A68DB-2R10-R03N-T2NX-00008-00&ecomp=6gf5kkk&prid=22570b7d-d635-4187-b5eb-c15ae209eb1b
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=ea2bba81-ee67-48b0-9d36-27e9d0043048&nodeid=ABXAAGABBAAB&nodepath=%2FROOT%2FABX%2FABXAAG%2FABXAAGABB%2FABXAAGABBAAB&level=4&haschildren=&populated=false&title=49-6-2701.+Threat+assessment+team.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A68DG-JTH0-R03N-1156-00008-00&ecomp=6gf5kkk&prid=506911ec-3ac5-4ede-ab15-2fa47361b42d
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=ea2bba81-ee67-48b0-9d36-27e9d0043048&nodeid=ABXAAGABBAAB&nodepath=%2FROOT%2FABX%2FABXAAG%2FABXAAGABB%2FABXAAGABBAAB&level=4&haschildren=&populated=false&title=49-6-2701.+Threat+assessment+team.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A68DG-JTH0-R03N-1156-00008-00&ecomp=6gf5kkk&prid=506911ec-3ac5-4ede-ab15-2fa47361b42d
https://www.tn.gov/safety/homeland-security/safetn.html
https://www.tn.gov/content/tn/education/districts/health-and-safety/bullying-and-harassment.html
https://www.tn.gov/content/tn/education/districts/health-and-safety/bullying-and-harassment.html
https://www.tn.gov/content/dam/tn/education/safety/suicide_prevention_policy.pdf
https://tspn.org/warning-signs
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=80154d91-cdd2-4af9-81af-2bf445d4f3dc&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5287-JYV0-R03M-82M9-00008-00&pdcontentcomponentid=234179&pdteaserkey=sr0&pditab=allpods&ecomp=6s65kkk&earg=sr0&prid=da1ff938-8ba0-4cb1-9ad8-33819f59d942
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=8f810ece-dca3-4e08-8fe3-b35196caa729&nodeid=ABLAABAAEAAI&nodepath=%2FROOT%2FABL%2FABLAAB%2FABLAABAAE%2FABLAABAAEAAI&level=4&haschildren=&populated=false&title=37-1-408.+Development+of+guidelines+for+identifying+and+reporting+signs+of+child+abuse%2C+child+sexual+abuse%2C+and+human+trafficking+of+children+%E2%80%94+Annual+child+abuse+training+program+for+teachers.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A50G5-1WK0-R03M-41NT-00008-00&ecomp=6gf5kkk&prid=60beaffb-e747-4be7-a518-cec02358d1fd
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=8f810ece-dca3-4e08-8fe3-b35196caa729&nodeid=ABLAABAAEAAI&nodepath=%2FROOT%2FABL%2FABLAAB%2FABLAABAAE%2FABLAABAAEAAI&level=4&haschildren=&populated=false&title=37-1-408.+Development+of+guidelines+for+identifying+and+reporting+signs+of+child+abuse%2C+child+sexual+abuse%2C+and+human+trafficking+of+children+%E2%80%94+Annual+child+abuse+training+program+for+teachers.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A50G5-1WK0-R03M-41NT-00008-00&ecomp=6gf5kkk&prid=60beaffb-e747-4be7-a518-cec02358d1fd
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=80fb2bf1-6b62-4dd7-a1e8-7dceb45b04ee&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A50G5-1WK0-R03M-41XC-00008-00&pdcontentcomponentid=234179&pdteaserkey=sr2&pditab=allpods&ecomp=6s65kkk&earg=sr2&prid=cb58fe42-77ed-4d10-8f8c-250827a29d3b
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=973303d8-9e95-4e17-91b8-5be04167ba40&nodeid=ABXAAGAAIAAF&nodepath=%2FROOT%2FABX%2FABXAAG%2FABXAAGAAI%2FABXAAGAAIAAF&level=4&haschildren=&populated=false&title=49-6-805.+Template+minimum+requirements.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A68DB-2R10-R03N-T2NX-00008-00&ecomp=6gf5kkk&prid=22570b7d-d635-4187-b5eb-c15ae209eb1b
https://safesupportivelearning.ed.gov/addressing-risk-violent-behavior-youth-know-signs-youth-violence-and-how-identify-and-reduce-risk
https://www.tn.gov/education/districts/health-and-safety/coordinated-school-health.html
https://www.tn.gov/education/districts/health-and-safety/coordinated-school-health.html
https://www.tn.gov/education/districts/health-and-safety/school-climate/social-and-personal-competencies.html
https://www.tn.gov/education/districts/health-and-safety/school-climate.html
https://www.cdc.gov/healthyschools/sec_schools.htm
https://www.cdc.gov/healthyschools/sec_schools.htm
https://www.tn.gov/education/districts/health-and-safety/school-based-mental-health-supports.html
https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=973303d8-9e95-4e17-91b8-5be04167ba40&nodeid=ABXAAGAAIAAF&nodepath=%2FROOT%2FABX%2FABXAAG%2FABXAAGAAI%2FABXAAGAAIAAF&level=4&haschildren=&populated=false&title=49-6-805.+Template+minimum+requirements.&config=025054JABlOTJjNmIyNi0wYjI0LTRjZGEtYWE5ZC0zNGFhOWNhMjFlNDgKAFBvZENhdGFsb2cDFQ14bX2GfyBTaI9WcPX5&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A68DB-2R10-R03N-T2NX-00008-00&ecomp=6gf5kkk&prid=22570b7d-d635-4187-b5eb-c15ae209eb1b

TN Department of

.Education

teachers know the policies and procedures for their role in protecting the cyber
infrastructure.
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