 
NOTIFICATION
of 

SPEAKER AGREEMENT

Title of Training Event
Location
An agreement has been made between NAME OF SPEAKER and the SUBRECIPIENT AGENCY.  The agreement is for the following terms:

1. Title of Presentation(s): 
2. Date(s) and time(s) of session(s): 
3. OCJP Fund Source used to pay for the Speaker (refer to the current OCJP Administrative Manual to confirm the fund source’s maximum daily consultant rate):
4. Compensation:  
Speakers Fees:  $___________ 
(Itemize preparation time, training time and travel time)

Travel:  $____________ 
(Itemize hotel, mileage, airfare, per diem)

Materials:  $__________ 
(Itemize all materials expenses)

Other:  $______________ 
(Itemize all other expenses)

PLEASE KEEP A COPY OF THIS NOTIFICATION FOR YOUR RECORDS
Subrecipient Agency Will Forward a Copy of this Notification to their 
OCJP Program Manager Prior to the Training Event

