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INSTRUCTIONAL BULLETIN NO. 14-14
Regarding Construction Revisions
Effective immediately, section 4-150.00 is revised as noted.

PURPOSE: To add the Contract Number to any Construction Revision for the better inform
operations personnel.

4-150.00 CONSTRUCTION REVISIONS

When a project has been awarded to construction, and a change becomes necessary
anywhere on the project, a Construction Plans revision is required. The Design Manager
responsible for the project will upload the revised plan set to Design FileNet (See Section 1-
115.00) and submit an email notification to the appropriate personnel. The email will contain the
revision letter and a pdf of the revised sheets only. In the event that the pdf is larger than the 15
MB email limit, then the pdf should be broken down into smaller files and additional emails sent.
The contract number for the project shall be noted in the revision letter, added to the email subject
and included in the appropriate space on FileNet.

(Remainder of section unchanged)
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